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Bergen County Parks 2021 Field Permit Application Package 
 

Season Dates Application Period 

Spring April 5 – June 20 January 18 through February 8 

Summer June 21 – September 5 April 5 through April 26 
 

Fall September 6 – November 21 June 21 through July 12 
 

 

 
APPLICATIONS  
 
All applications must be received by 4:00PM on the last day of the application period for the corresponding season, as 
set forth above. Please allow at least 2 weeks after the end of the application period for approval of dates. Do not call 
for availability during the application period. Applications must be submitted with a Waiver of Liability and Hold 
Harmless Agreement and may be submitted by email, mail, or fax to:  

 
Department of Parks 
One Bergen County Plaza  
Hackensack, NJ 07601 
Attn: Permits  
 

Field applications will continue to be accepted after the three week application period as non-priority submissions. 
Permits will be issued based on field/space availability after all priority applications have been processed. 
 

TIME SLOTS  The designated time slots for field use are: 

 

8:30AM-11:30AM  

12:00PM-3:00PM  

3:30PM-6:30PM 

7:00PM-10:00PM* 
 

*Only specialty fields are available during this time slot 
**Applications that do not coincide with the time slots may be returned, unprocessed. 
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TYPES OF FIELDS  

1. Seasonal (non-specialty) grass fields 

2. Specialty (artificial turf) turf fields 
 

PRIORITY GROUPS 
 

At the close of each application period the Department of Parks will group applications into priority classifications as 
follows: 

 

Priority #1 
County of Bergen entities (including, but not limited to: Bergen Community College, Bergen County 
Technical Schools, and Bergen Academies) 

 
Priority #2 
Bergen County Municipalities and their public schools 

 
Priority #3 
Bergen County private schools 

 
Priority #4 
Not for Profit organizations 

 
Priority #5 
For Profit organizations 

 
Applications will be processed in order or priority from #1 to #5.  
 
If requests are made from multiple organizations in the same priority classification for the same time and same field, 
the Department of Parks will work with applicants to mutually resolve conflicting requests. 
In the event that conflicting requests within a priority classification can’t be mutually resolved, the Department of 
Parks will use a lottery to award time slots. 
 
Once all applications received within an application period have been processed, any remaining time slots will be 
available for permitting on a first come first serve basis. 

 
NOTIFICATIONS  The County will notify Applicants via email of the status of their Application within 30 days after the 
close of an application period. 
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FEES Payment is to be made with two separate checks payable to “Bergen County Department of Parks” once 
application has been approved: 
 
Bergen County Rates  To qualify for Bergen County rates, the Applicant and COI must have a Bergen County address. 
Checks must also be imprinted with a Bergen County address. 
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INSURANCE REQUIREMENTS 
 
After notification of application approval, but prior to issuance of a permit, Applicant must file its Certificate of 
Insurance (“COI”) and a Hold Harmless Agreement (attached to the Application) with the Department of Parks. If the 
COI and Hold Harmless Agreement are not provided within 2 weeks after notification of approval of application, 
your permit will be cancelled. 
 
The Certificate of Insurance must show a minimum of $1,000,000 per occurrence, $2,000,000 aggregate General 
Liability and $10,000/person Medical Expense. If athletic participants are excluded from the General Liability Policy, 
then the County requires Student Accident Insurance covering the athletic participants for a minimum of 
$10,000/person. THE COUNTY OF BERGEN AND ITS OFFICIALS, EMPLOYEES AND AGENTS must be named as 
ADDITIONAL INSURED and COUNTY OF BERGEN shown as CERTIFICATE HOLDER. 
 

 Please make sure the term of the insurance (effective date to expiration date) falls within the dates you 
anticipate using the Bergen County Department of Parks facilities. Failure to do so may lead to rejection of 
permit. 
 

 All competing teams covered under the same insurance must be listed by name on the certificate. 
 

 Insurance certificates for all teams (the Applicants and its competitors) must also be submitted. 
 

 If the athletic participant is covered under the General Liability Medical Expense, it must state so on the 
certificate. 

 

 The Board of Education or Business Office for School Applicants must notify their insurance company (agent) 
of the insurance requirements and the above underlined paragraph so that the agent can send the School 
the Certificate of Insurance.  It is the School’s responsibility to email a PDF of the COI to 
parkpermits@co.bergen.nj.us. 

 

  Schools must submit both general liability and student accident insurance covering the athletes for you and 
your opponents before you can play on Bergen County fields.  If you have any questions concerning this 
matter, please call the office of permits and specials events at (201) 336- 7261. 

 
 
 
 
 
 
 
 
 
 

mailto:parkpermits@co.bergen.nj.us
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RULES  
 
All permits are subject to the Bergen County Department of Parks Rules and Regulations.  In particular, please note 
the following: 
 

1. Permit holder is prohibited from performing maintenance on fields 
2. Equipment which may cause damage to the fields is prohibited 
3. Glass containers and/or bottles are prohibited 
4. No food is permitted on the field area, including sunflower seeds and gum 
5. No metal spikes  
6. Permit holder is responsible for disposing of trash in dugout and field areas prior to end of permitted time 

slot 
7. Weather is unpredictable, and can pose certain health and safety hazards.  In severe weather situations, the 

Park may be partially closed and everyone in the Park may be directed to certain areas or directed to leave 
the Park altogether. Obey all instructions from County employees and officials, if any are given.  
 

FAILURE TO COMPLY WITH THESE RULES AND REGULATIONS AND ANY INSTRUCTIONS OR DIRECTIVES FROM 
COUNTY EMPLOYEES OR OFFICIALS MAY RESULT IN IN REVOCATION OF PERMIT AND/OR FORFEITURE OF SECURITY 
DEPOSIT. REPEATED FAILURES MAY RESULT IN ADDITIONAL FEES. THE DEPARTMENT OF PARKS RESERVES THE 
RIGHT TO NOT ISSUE PERMITS TO INDIVIDUALS WHO HAVE PREVIOUSLY VIOLATED THE TERMS OF A PERMIT. 

 
SECURITY DEPOSIT REFUND: 
Security Deposits will be refunded at the end of each season. Permit holders may request that a Security Deposit 
be rolled over during 2021 calendar year and applied to future 2021 permits. At the end of the year (or end of the 
season if requested), Permit holder must mail back original permit and request a refund of the security deposit.  
Once a Parks supervisor has determined that there are no claims for damages, the Parks Department will send 
Permit holder a Purchase Order to be signed and submitted to the Parks Department. Upon receipt of the signed 
Purchase Order, the County will issue a check to Permit holder.  Please note it may take the County Treasurer up to 
8 weeks to issue the check 

 

 

ISSUANCE OF A WRITTEN PERMIT. PLEASE NOTE THAT A PERMIT WILL NOT BE ISSUED UNTIL THE PARKS 
DEPARTMENT RECEIVES: 

1. A completed application 
2. A permit fee check payable to the “County of Bergen Department of Parks” 
3. A security deposit check payable to the “County of Bergen Department of Parks” 
4. Waiver of Liability and Hold Harmless Agreement 
5. A Certificate of Insurance 
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SEASONAL FIELDS 

 

Seasonal Fields are non-specialty grass fields. Bergen County Parks mows as needed. Permit holder is 
responsible for lining the field. Seasonal Fields don’t have lights and portable lights cannot be used to extend 
playing time. 

 
Permits for Seasonal Fields are issued for a particular day and three hour timeslot throughout the 11 consecutive 
weeks of a season. Multiple days or timeslots may be requested, however you will be charged for each. Permits 
are also issued per each three hour timeslot if a field is not needed for the entire season. 

 

SEASONAL FIELD FEES: 

Bergen County Resident $395/season (Permit Fee) and $395 (Security Deposit) 

OR 
$145/timeslot (Permit Fee) and $145 (Security Deposit) 

 
Non-Bergen County Resident $790/season (Permit Fee) and $790 (Security Deposit) 

OR 
$225/timeslot (Permit Fee) and $225 (Security Deposit) 

 
SEASONAL FIELD LOCATIONS: 

Saddle River County Park 
Saddle Brook/Otto C. Pehle Area - 760 Saddle River Road, Saddle Brook 

1 Softball Field 
1 Baseball Field (Vander Sande Baseball Field) 
 

Fairlawn Area - Saddle River Road, Fairlawn  
1 Soccer Field (Sheridan Field/County Pitch) 

 

Riverside County Park 
South Area– River Road, North Arlington  

 1 Softball Field (#3) 
2 Baseball Fields (#1 & #4) 
1 Soccer Field (#4 FALL SEASON ONLY) 

 
Van Saun County Park - 216 Forest Ave., Paramus   

1 Softball Field (#2) 
1 Baseball Field (#1) 

e 
Pascack Brook County Park - Emerson Rd., Westwood  

1 Softball Field 
1 Baseball Field 
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Samuel Nelkin County Park - Rose St., Wallington  

1 Softball/Baseball Field 

 

Overpeck County Park 
Henry Hobel Area - Fort Lee Rd., Leonia  

1 Baseball Field 
1 Soccer Field 
1 Football Field 

 

SPECIALTY FIELDS 
 

Specialty Fields are synthetic or turf grass fields. Bergen County Parks fully maintains. Permit holders are 
prohibited from providing maintenance and bringing any equipment which might cause damage to the field. 
Specialty Fields have lights for night use. Lining of specialty fields is strictly prohibited. 

 
Permits are for issued for each three hour timeslot of use during each 11 consecutive week season. Multiple days 
or timeslots may be requested and you will be charged for each. Specialty Fields are not eligible for the seasonal 
rates. 

 
SPECIALTY FIELD FEES: 

Bergen County Resident $175/day timeslot permit fee and $175 security deposit 

OR 
$245/night timeslot permit fee and $245 security deposit* 

 
Non-Bergen County Resident $295/day timeslot permit fee and $295 security deposit 

OR 
$475/night timeslot permit fee and $475 security deposit* 
 

*Night timeslot rates are charged when the lights are required, which varies by season and sunset times. 

 
SPECIALTY FIELD LOCATIONS: 

 

Riverside County Park 
South Area: River Road, North Arlington 

1 Multi-purpose Football/Soccer Synthetic Turf Field  
1 Turf Softball Field (#5) 

North Area: River Road, Lyndhurst 
 1 Synthetic Turf Baseball Field (Breslin Field) 
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Overpeck County Park 
Palisades Park Sportsplex: Roosevelt Place, Palisades Park 

1 Multi-purpose Football/Soccer Synthetic Turf Field (Lombardi Field)  
1 Synthetic Turf Baseball Field 
1 Synthetic Turf Softball Field 1 ADA Field 

 
Ridgefield Park Area: 40 Fort Lee Road, Leonia & 199 Challenger Road, Ridgefield Park  
2 Synthetic Turf Soccer Fields (#1 & #2) 
1 Grass Turf Softball Field  
1 Grass Turf Baseball Field 
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Field Permit Application 
 

 

APPLICANT:    

 

NAME OF CONTACT PERSON:    

(Authorized to act on behalf of Applicant, if different than Applicant) 

 
APPLICANT’S ADDRESS:    

STREET ADDRESS 

 

 
 

CITY STATE ZIP CODE 

 

LEAGUE NAME:    

 
TEAM NAME:     

 

PHONE NUMBER: EMAIL:    
 

INSURANCE POLICY PROVIDER:    

 

INSURANCE EXPIRATION DATE:    
 

APPLICANT’S PRIORITY CLASSIFICATION (select which classification you/your organization falls into): 

☐County of Bergen Entities 

☐Bergen County Municipalities and public schools 

☐Bergen County private schools 

☐Not for Profit organizations** 

☐For Profit organizations 

 
**You must submit certified documentation to prove that you fall into the priority category selected above. 
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PLEASE CHECK ALL BOXES THAT APPLY: 

SELECT 2021 SEASON: (please select if this is a seasonal or one-time request) 
 

□ SEASONAL REQUEST       ☐ ONE-TIME REQUEST 
 

□ SPRING ☐ SUMMER ☐ FALL 
 

SELECT FIELD: 

 

Pascack Brook County Park (please select appropriate field below) 

☐Pascack Brook Softball Field 

☐Pascack Brook Baseball Field 
 

Riverside County Park (please select appropriate field below) 

☐North Arlington Softball Field 

☐North Arlington Baseball Field #1 

☐North Arlington Baseball Field #4 

☐North Arlington Soccer Field 

☐North Arlington Multi-Purpose Football/Soccer Turf Field 

☐North Arlington Turf Softball Field 

☐North Arlington Tennis 

☐Lyndhurst Softball Field 

☐Lyndhurst Turf Baseball Field (Breslin Field) 
 

Samuel Nelkin County Park (please select appropriate field below) 

☐Wallington Softball/Baseball Field 
 

Saddle River County Park (please select appropriate field below) 

☐Rochelle Park Softball Field 

☐Saddle Brook Softball Field 

☐Saddle Brook Baseball Field (Vander Sande Baseball Field) 

☐Fairlawn Soccer Field 
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Overpeck County Park (please select appropriate field below) 

☐Leonia Baseball Field 

☐Leonia Soccer Field 

☐Leonia Football Field 

☐Leonia Tennis Court 

☐Palisades Park Multi-Purpose Football/Soccer Synthetic Turf Field (Lombardi Field) 

☐Palisades Park Synthetic Turf Baseball Field 

☐Palisades Park Synthetic Turf Softball Field 

☐Ridgefield Park Turf Soccer #1 

☐Ridgefield Park Turf Soccer #2 

☐Ridgefield Park Turf Softball Field 

☐Ridgefield Grass Turf Baseball Field 

☐Rowing 

 

Van Saun County Park (please select appropriate field below) 

☐Van Saun Softball Field 

☐Van Saun Baseball Field 
 

 
DATE(S) REQUESTED:    
 

   EXPECTED NUMBER OF PARTICPANTS: ____________________________________________________________ 

 

   EXPECTED NUMBER OF SPECTATORS: _____________________________________________________________ 
 

 

**For seasonal permits only, please select day sequence below: 

☐Monday          ☐Tuesday          ☐Wednesday      ☐Thursday      ☐Friday          ☐Saturday ☐Sunday 

TIME SLOTS: ☐8:30AM-11:30AM    ☐12:00PM-3:00PM   ☐3:30PM-6:30PM      ☐7:00PM-10:00PM 

*Night timeslot rates are charged when lights are required, which varies by season and sunset times (see fee 

schedule). 
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**FOR OFFICE USE ONLY** 

STATUS OF APPLICATION: 

□ APPROVED 

□ DENIED 

 
Notified via email on:    

 

Approved/Denied By:    
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Waiver of Liability and Hold Harmless Agreement 
Agreement to Provide Additional Insured Status 

 
 

I,  , holding the position of   at 

  (“Applicant”), being over eighteen (18) years of age, for and in 

consideration of the use of County of Bergen Athletic Fields during the 2021 calendar year do hereby agree for the 

Applicant, its principals, employees, agents, members and participants: 

 

1) to hold the County of Bergen and employees, officers, directors, agents and/or representatives (each of 
the foregoing, an “Indemnitee” and, collectively, the “Indemnitees”) of any of the foregoing from and 
against any and all claims, actions, proceedings, suits, liabilities, damages, settlements, penalties, fines, 
losses, or expenses, including reasonable attorneys’ fees and costs, arising from any claim or allegation 
based upon or relating to my and the Applicant’s use of the County’s athletic fields. 

 

2) that the Applicant will not make any claim against, or seek any recovery from an Indemnitee for any 
damage to persons or property; 

 

3) that I have been authorized to enter into this Waiver of Liability and Hold Harmless Agreement on behalf 
of the Applicant. 

 

4) That the applicant agrees to name the County of Bergen, its Officials, Employees, and Agents as 
Additional Insureds on the Applicant’s General Liability insurance policy. 

 
This agreement may not be changed orally. 

 

By signing below, I acknowledge that I have read and understand the aforesaid terms of this Waiver of 
Liability and Hold Harmless Agreement and that said terms shall be binding upon me, the Applicant and its 
principals, employees agents, members and participants 

 
 

Signature:    
 

 

Name:    
 

 

Date:    
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Bergen County Department of Parks   

Return to Play Guidelines for Athletic Fields  
  
The health and safety of Bergen County residents is our number one priority. These guidelines are intended to mitigate 
the risk of organized sports activities.   
 
The public health data on which this document is based can and do change frequently. As, such these guidelines and 
the dates contained within are subject to change. You are encouraged to keep informed of guidance from both the 
New Jersey Department of Health and the Center for Disease Control and Prevention (CDC), which may change 
regularly.   
  
The Risk of COVID-19 spread can be different depending on the type of activity and person to person contact 
involved. The more people a participant interacts with, the closer the physical interaction, the more sharing of 
equipment there is by multiple players, and the longer that interaction, the higher the risk of COVID-19 spread.  The 
risk of COVID-19 spread increases in sports settings as follows:  
  

 Lowest Risk: Performing skill-building drills or conditioning at home, alone or with family members.  
 Increasing Risk: Team-based practice.  
 More Risk: Within-team competition.  
 Even More Risk: Full competition between teams from the same local geographic area.  
 Highest Risk: Full competition between teams from different geographic areas.  
  

The following timeline must be followed (dates are subject to change):   

Risk Level  Examples  Important Dates  

High Risk - Sports that involve 
close, sustained contact between 
participants  

Rugby, boxing, judo, karate, 
taekwondo, wrestling, pair figure 
skating, football, group dance, 
group cheer  

No-contact practices: June 22  
  
Contact practices and 
competitions: July 20  

Medium Risk - Sports that involve 
some close, sustained contact, but 
with protective equipment in 
place between participants OR 
intermittent close contact OR 
group sports OR sports that use 
equipment that cannot be 
cleaned between participants  

Lacrosse, hockey, multi-person 
rowing, multiperson kayaking, 
multi-person canoeing, water 
polo, swimming relays, fencing, 
cycling in a group, running in a 
close group, group sailing, 
volleyball, soccer, basketball, 
baseball/softball, short track  

No-contact practices: June 22   
  
Contact practices and 
competitions: July 6  

Low Risk - Sports that can be done 
individually, do not involve 
person-to-person contact and do 
not routinely entail individuals 
interacting within six feet of one 
another  

Archery, shooting/clay target, 
individual running events, 
individual cycling events, 
individual swimming, individual 
rowing, individual diving, 
equestrian jumping or dressage, 
golf, individual sailing, 

Practices and competitions: June 
22  
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weightlifting, skiing, 
snowboarding, tennis, individual 
dance, pole vault, high jump, long 
jump, marathon, triathlon, cross 
country, track and field, disc golf, 
badminton  

  
High school sporting activities under the jurisdiction of the New Jersey Interscholastic Athletic Association (NJSIAA) 
must abide by NJSIAA protocols, which shall consider NJDOH guidance. Per Executive Order No. 149 (2020), NJSIAA 
activities may not resume before June 30, 2020.  
  
  
 

ACKNOWLEDGMENT FORM  
  
As a condition of being granted the permit applied for, I agree to comply with the following guidelines:  
  

1. When possible, limit practice activities to those that do not involve person-to-person contact between athletes 
and/or coaching staff. For example, focus on individual skill-building activities rather than on competition.   

  
2. Consider dividing larger teams into smaller groups and staggering practices at different times or across 
different days to limit contact between groups and/or players.  

  
3. Consider creating consistent groups of the same staff, volunteers, and athletes, that remain together and work 
through stations, rather than switching groups or mixing groups.  

  
4. Encourage athletes to use their own equipment to the extent possible. Discourage sharing of equipment and 
items that are difficult to clean, sanitize, or disinfect.   

  
a. Do not permit athletes to share food, beverages, water bottles, towels, clothing, pinnies, gloves, 
helmets or any other equipment or materials used to wipe their face or hands or that is involved in direct 
bodily contact.  
b. If equipment is shared, coaching staff should be aware of the sanitation procedures for team 
equipment (balls, bats, etc.) and sufficient disinfecting wipes or similar products should be made 
available.  
c. Make sure there are adequate supplies of shared items to minimize sharing of equipment to the 
extent possible (e.g., protective gear, balls, bats, water bottles); otherwise, limit use of supplies and 
equipment to one group of players at a time and clean and disinfect between use.   
d. Clean and disinfect shared equipment at the end of a practice session using a product from the list of 
disinfectants meeting EPA criteria for use against the novel coronavirus.   
e. Keep each player’s belongings separated from others and in individually labeled containers, bags or 
areas.  

  
5. All athletes, coaches, and staff should bring their own water and drinks to practice activities. Team water 
coolers for sharing through disposable cups should not be permitted  
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6. Individuals shall remain 6 feet apart from one another whenever possible. This applies to athletes, coaching 
staff, parents/guardians, and other spectators. During times when players are not actively participating in practice 
or competition, attention should be given to maintaining social distancing by increasing space between players on 
the sideline, dugout, or bench.   

  
a. Coaches can encourage athletes to use downtime for individual skill-building work or cardiovascular 
conditioning, rather than staying clustered together.  
b. Identify adult staff members or volunteers to help remind coaches, players and staff of social 
distancing. Use of signs, tapes or physical barriers can be used to assist with guiding social distancing 
requirements.  

  
7. Parents and coaches should assess level of risk based on individual players on the team who may be at higher 
risk for severe illness, such as children who may have asthma, diabetes, or other health problems.  

  
8. Limit any nonessential visitors, spectators, staff, volunteers, vendors, members of the media, and activities 
involving external groups or organizations as much as possible.   

  
a. Coaches, staff, visitors and athletes will be required to abide by the gatherings limitations outlined in 
Executive Order No. 152 (2020), or the Order in effect at the time of practice or competition.  
b. Visitors and spectators should wear face coverings at all times, unless doing so would inhibit the 
individual’s health or the individual is under the age of two.  

  
9. Coaching staff and parents/guardians should wear cloth face coverings. Athletes are also encouraged to wear 
cloth or disposable face coverings when not engaging in vigorous activity, such as when sitting on the bench, when 
interacting with an athletic trainer, etc. Face coverings should not be worn by staff or athletes when engaging in 
high intensity aerobic or anaerobic workouts, or where doing so would inhibit the individual’s health.  

  
10. Do not allow spitting and encourage everyone to cover their coughs and sneezes with a tissue or use the inside 
of their elbow. Used tissues should be thrown in the trash and hands washed immediately with soap and water for 
at least 20 seconds.   

  
11. Restrict handshakes, high-fives, team huddles, and any other close-contacting activities.  

  
12. Screen athletes, coaches, staff and others participating in practice sessions, via temperature check and health 
questionnaire, at the beginning of each session. Players, coaches, staff, and volunteers showing symptoms of 
COVID-19 shall not be permitted to participate. If any individual develops symptoms of COVID-19 during the 
activity, they should promptly inform organizers and must be removed from the activity and instructed to return 
home.  

  
13. All staff should be educated on COVID-19 health and safety protocols prior to the resumption of athletic 
activities, including:   

  
a. Revised practice rules and regulations in place during COVID-19;   
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b. The importance of staying home when experiencing symptoms of COVID-19 or residing with someone 
experiencing symptoms of COVID19;   
c. Social distancing and face coverings;   
d. Proper hand hygiene;   
e. How to address a situation in which an athlete presents with symptoms of COVID-19; and   
f. How do address situations in which social distancing or other necessary requirements are challenged 
by athletes or parents/guardians/visitors.   

  
14. Educate athletes and coaching staff about when they should stay home and when they can return to activity.   

  
a. Actively encourage sick staff, families, and players to stay home. Develop policies that encourage sick 
employees to stay at home without fear of reprisal, and ensure employees are aware of these policies.   
b. Individuals, including coaches, players, and families, should stay home if they have tested positive for 
or are showing COVID-19 symptoms.   
c. Individuals, including coaches, players, and families, who have recently had a close contact with a 
person with COVID-19 should also stay home and monitor their health.   
d. Immediately separate coaches, staff, officials, and athletes with COVID19 symptoms at any sports 
activity. Individuals who have had close contact with a person who has symptoms should be separated and 
sent home as well, and follow CDC guidance for community-related exposure.   
e. Establish procedures for safely transporting anyone who is sick to their home or to a healthcare 
facility.  

  
By signing below, I acknowledge that I have read and understand these guidelines and agree to follow them.   
  
  

  
Signature:   _____________________________________________________________ 

  
  

Name:   ________________________________________________________________ 
  
  

Date:   _________________________________________________________________ 
  
  
  
 

 


