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INCLUDES:

DECLARATION OF INTENT FORM

INSTRUCTIONS & APPLICATION FORM

2012 Bergen County

History Grant Program for

General Operating Support (GOS)

Special Projects (SP)

The Bergen County Division of Cultural and Historic Affairs is offering to the local History and Historic Preservation community this grant program to support and promote Bergen County history programs, projects and organizations that focus on Bergen County history. The DCHA established this competitive grant program in order to strengthen history organizations and promote projects that will preserve and contribute to the body of knowledge of the history of Bergen County, and increase the public’s awareness and participation in local history programming.

***************

This grant program is made possible by a General Operating Support Grant from the New Jersey Historical Commission, 

a division of Cultural Affairs in the Department of State.
How to apply for a General Operating Support or Special Project Grant.

Remember to…

· Read all the guidelines and review the application forms before proceeding.

· Keep in mind the Statement of Purpose and Criteria (Grant Application pp. 2 A&B) while completing the application.

· Complete the application correctly; double-check all numbers.

· Review application package requirements.

· Review checklist, sign, date, and include in application package. 

Deadlines


Declaration of intent:
October 7, 2011

Grant Application:

November 4, 2011

Interim Report Due:

March 9, 2012

Final Report:


July 18, 2012
Declaration of Intent


All prospective applicants must file a Declaration of Intent (pages 5-6) that conveys basic 
information on the organization and the proposed grant. This will be used to determine 
general eligibility

Grant Period

The grant period fiscal year is July 1, 2011 - June 30, 2012. All expenses must be    
expended within this time period. 

Eligible Applicants

GOS: 

Non-profit organizations based in Bergen County whose sole mission is dedicated to history - such as historic house museums or historical societies – have been in existence for at least four years and have an annual budget of at least $4000. 
SP: 

Non-profit organizations, libraries or municipal governments based in Bergen County and that have been in existence for at least two years
Ineligible Applicants

GOS:

· Libraries, local Municipal Governments, agencies of the Federal or State Government and local business.

· Organizations receiving a New Jersey Historical Commission GOS Grant for the same fiscal period.

SP:

· Agencies of the Federal or State Government, local business and individuals.

· Organizations currently receiving funds through a New Jersey Historical Commission Project Grant may not apply for funding for the same project. 

Eligible Expenses

GOS:

· Expenses include but are not limited to: Salaries, marketing & fund-raising fees, utilities, staff training, maintenance of collections, long-term planning. 

Special Projects:

· Projects and expenses that would be eligible include, but are not limited to: Museum  exhibitions; Publication production (brochures, pamphlets, walking tours); Conservation of collections, archives & historic cemeteries; Preparation of National Register nominations for Bergen County properties; Oral history projects; Production of history films or videos.

Ineligible Expenses

GOS and SP:

· Projects that would not be eligible for this grant include, but are not limited to:  Projects that do not deal with Bergen County history; Restoration or maintenance of buildings; Projects not accessible to the general public; Signs for historic properties, districts & history museums; Purchase of collections; Construction or other capital improvement costs; Hospitality; Endowment; Expenses incurred before the grant award date.
Grant Workshop


There will be a Grant Workshop only for first time applicants at 7 pm, Tuesday, Sept. 20, 
2011 in the County Administration Building, One Bergen County Plaza, 4th Floor,

     Hackensack, NJ. RSVP to 201-336-2767 or jstrom@co.bergen.nj.us.

For Information

Call the Division of Cultural and Historic Affairs at 201-336-7267 or e-mail jstrom@co.bergen.nj.us 


County of Bergen Department of Parks Division of Cultural and Historic Affairs

2012 History Grant Program for General Operating Support and Special Projects
Declaration of Intent to Apply

Note: 
This Declaration of Intent to Apply must be received by OCTOBER 7, 2011. 


Send to: Division of Cultural & Historic Affairs, One Bergen County Plaza – 4th floor, Hackensack, NJ

  
 07601-7076;  Declaration may be faxed to: 201-336-7262. 


 To confirm receipt of Declaration of Intent, call 201-336-7267/7274.
         
The grant application deadline is friday, nOVEMBER 4, 2011. 
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     LIBRARY/ARCHIVES 

 HISTORIC PRESERVATION COMMISSION

   


                    
        
     OTHER




5. Federal identification number;


6. Charities registration number:


7. Total budget of organization…



       …for (check one):         cURRENT FISCAL YEAR             LAST COMPLETED FISCAL YEAR            

8. Type of Funding Request (check only one): 
    
GOS

 SP 


9. Funding request:  





[Maximum funding request for GOS is $4000; for SP $2000.  Request to be matched 1:1.]
10. In the space below, provide a brief description of your organization, its mission, who it

      serves, and the proposed purpose(s) of the grant funds. For GOS identify the Focus

     Area – please limit it to one. For SP describe your project in one or two sentences.  


Name of authorizing official:


Title of Authorizing Official:

telephone:    Daytime -  
 




     Evening -  
E-mail address: 





                  Fax #


Signature of Authorizing Official 



     Date
 APPLICATION INSTRUCTIONS - Page 1
GENERAL

· All material must be typed or computer generated in type size no smaller than 10 pt.  We can not accept electronic or faxed submissions.                                                                                                                                                                                                                                                                                                                                                                                                                                     

· You must complete each section of the application.  Do not leave any section blank.  If a question does not apply, please indicate so by writing N/A (not applicable).

· The narrative must be typed or computer generated, double spaced on standard 8 1/2” x 11” standard white paper.  Limit your narrative to four (4) pages.  (See Grant Application Pages 2A & B for Narrative Instructions and Narrative Criteria.)

· Limit the summary of your project (SP) or Focus Area (GOS) to the space provided (Grant Application Page 1, #5). GOS applicants may apply for funding for only one Focus Area.

· The signed Application Checklist must accompany your application.

· All signatures must be in blue ink.

· If submitting photographic documentation, you may submit up to ten photographs.  All photographs must be individually labeled.  Only one (1) set of original photographs is required, to accompany the original application.  Photocopies of the photographs may accompany the five (5) copies of the completed application.  Photographs may be submitted on a disk or flash drive.
· Submit one (1) Original Application with original signatures and five (5) Copies of the completed application.  Do not 

        submit two-sided copies.

· Organizations may submit only one 2011 grant application.

· If you are applying for a grant to support a publication or a media production project, you need only submit one (1) copy of your manuscript, film script or video script, which is a Supporting Document.

· If you are applying for a grant to support an oral history project, you must submit a list of sample questions.  This list is

        considered a Supporting Document and is not a part of the Narrative.  

· All applications must be in the office of the Division of Cultural and Historic Affairs by 4:30 pm, Friday, November 4, 2011.   Application delivered after the deadline will not be considered.

· All applications must contain the following and in this order:

1. Signed and dated Grant Application Checklist

2. Completed Application Form

3. Narrative

4. Timeline for SP Grants

5. Budget and Budget Rationale

6. Production bid from at least three (3) vendors 

7. Resumes of project personnel   

8. Supporting documents, including your organization’s ADA Compliance Plan (for GOS applicants only) and proof of non-profit status.

9. Disk (pdf or jpeg format) of photographs, and/or printed photographs (one disk or original set).

10. One copy of manuscript, script, videotape, and copies of representative photographs, for publication or media projects.

· Incomplete applications will not be accepted.  There will be no extensions to the grant deadline.

· Mail or deliver all completed applications to:
  Division of Cultural & Historic Affairs

      





  One Bergen County Plaza * 4th Floor, Hackensack, NJ 07601-7076
       For information:  Tel:  201-336-7267; Fax: 201-336-7262; E-mail jstrom@co.bergen.nj.us 

APPLICATION INSTRUCTIONS - Page 2
BUDGET

· Present your budget on page 3 A or B of the application.  Make additional copies of the page if necessary.

· Total request for Special Project funding made for amounts not to exceed $2,000. 

· Total request for General Operating Support funding made for amounts not to exceed $4,000.

   Allowable Expenses

· GOS: Utilities, marketing & fundraising, staff training, salaries, long-term planning, maintenance of collections.

· SP:  Expenditures include, but are not limited to: microfilming, photography; wages or stipends for professional consultants     (i.e. editors, conservators, archaeologists, etc.); project supplies (ex. audiotape, film, storage materials, office supplies); exhibition materials; typesetting, printing, binding; video and audio equipment rental. Supplies and equipment purchased must be used only for the Special Project.

   Non-Allowable Expenses

· GOS: Purchase of collections, construction/capital improvement cost, hospitality expenses, endowments, expenses incurred before the grant award date.

· SP: Ineligible expenses include but are not limited to the following: Projects that do not deal with Bergen County history; refreshments for your project’s audience; purchase of equipment; class/seminar/conference participation; signs for historic properties, districts & museums; projects not accessible to the general public; expenses incurred  before the grant award date.

   Matching Funds

· All GOS grant funding matches are limited to a 1:1 cash match. Attach the report for your organization’s latest fiscal year. 

· All SP grant funding must be matched on a 1:1 basis by cash or in-kind expenditures for the project. In-kind expenses are limited to no more than 50% of the applicant’s match. The total costs may show more than 1:1 match, but not be less.   

   In-Kind Contributions

· In-kind contributions (value of materials or services specifically identified for the project and which are provided to the applicant) are an important and valuable asset.  In-kind and budget expenses together create a realistic fiscal view of your organization.  Include in the SP Budget Rationale an accurate description of your In-Kind matches. 

  Budget Rationale

· Provide an itemized breakdown of the financial information in the Budget Form. For SP Budgets, identify and explain what your In-kind match is. Any listing of expenses in the “Other” category must be explained.

   Fiscal Year Budget

· For GOS applications, attach your organizations financial statement for its latest fiscal year under Supporting Documents. The organization must have an annual budget of at least $4000 to qualify for GOS funding.

PRODUCTION BIDS FOR PUBLICATION PROPOSALS

· Print publication proposals must include bids from three (3) vendors showing the total cost for printing, binding, digital copying or scanning.

· Use the Grant Application Page 4 bid sheet. Submit a separate copy for each print vendor; make extra copies as needed. For digital production submit information from each vendor which includes costs for your SP

APPLICATION INSTRUCTIONS - Page 3
RESUMES OF PROJECT PERSONNEL

· Include resumes for the project director and professional project personnel.

· Individual resumes may be no more than (3) three pages long.

SUPPORTING DOCUMENTS AND PHOTOGRAPHS

· For GOS applications, attach your organization’s ADA Compliance Plan.  If you do not have one, you may submit a draft of an ADA Plan. [For sample plans log-on to the Cultural Access Network of NJ website: http://culturalaccessnetwork.org;  under Resources: ADA materials.].

· Attach your organization’s proof of non-profit status.

· One (1) disk or flash drive of photos (pdf or jpeg format) or ten (10) photographs or photocopies may be submitted.

· Submit only one (1) set of original photographs or one (1) disk or flash drive, with the Original Application.  Submit copies of the photographs with the five (5) copies of the application.

· All individual photographs and photocopies must be clearly labeled.

· Submit only copies of documents.  Do not submit originals.

COPY OF MANUSCRIPT, REPRESENTATIVE PHOTOGRAPHS, SCRIPT, DVD, VIDEOTAPE FOR PUBLICATION OR

MEDIA PROJECTS

· You need to submit with your application only one (1) copy of your manuscript, script, DVD or videotape for a publication or media project proposal.

· If submitting a manuscript, it must be completed, typed and double-spaced.  Do not send us your only copy.
· If photographs are part of the manuscript, include only photocopies of representative photos. Do not send us original historic   photographs.

· If this is a film or videotape project, you must submit with your application one copy of the completed script and a sample of your work on videotape (VHS only) or DVD. Do not send us your only copy of a videotape or film.
NOTIFICATION

· Successful applicants will be notified in writing.  

· Please understand that funds are limited and that the grant process is highly competitive due to budget cut-backs.
PAYMENT OF GRANT

· An initial payment of 75% of the award will be sent out to all grant recipients as soon as possible after the receipt of your signed, completed contract materials.  The remaining 25% payment will be released upon receipt/acceptance of the Final Report.
FISCAL TIMETABLE

· The grant funded period for the projects is July 1, 2011 to June 30, 2012.  All projects are to be completed by June 30, 2011.

FINAL REPORT

· If you have received a grant, a final two-part report must be submitted at the project’s completion.  


Part 1:  A written description of the project and its results. 

Part 2:  A financial account. You must support expenses with receipts.  You must use the final report form provided to all grant recipients.

Part 3: A numerical breakdown of your audience for the grant period. Include the audience 

· If there is a tangible product at the end of your project (i.e. book, brochure, film, video), 2 copies must be given to the D.C.H.A.  This will become a part of the D.C.H.A. Archives.
APPLICATION INSTRUCTIONS - Page 4
CREDITING STATEMENT

· Proper crediting must be given to the Division of Cultural and Historic Affairs and the New Jersey Historical Commission in all published materials, including programs, websites, press releases, public announcements, and radio and TV appearances.  The credit must read:


Funding has been made possible in part by the Bergen County Department of Parks and the 

New Jersey Historical Commission, a Division of Cultural Affairs in the Department of State, through grant funds administered by the Bergen County Division of Cultural and Historic Affairs.

· In addition, the Division of Cultural and Historic Affairs Arts & History Logo, unchanged without additions or deletions, must accompany the Crediting Statement. 


If you have any questions, please contact: 


Bergen County Department of Parks, Division of Cultural and Historic Affairs 


One Bergen County Plaza * 4th Floor


Hackensack, NJ 07601-7076


Tel: 201-336-7267

Fax: 201-336-7262

E-mail: jstrom@co.bergen.nj.us 

County of Bergen Department of Parks Division of Cultural and Historic Affairs

2012 History Grant Program for General Operating Support and Special Projects

Grant Application Checklist*

Check One: 

General Operating Support 

Special Project



Application form




Narrative



Budget




Budget Rationale



Organizational Income for Last Completed Fiscal Year (For GOS)




Resumes of project personnel




Production bids from three vendors (for SP publication proposals)






Supporting documents (Long-Range Plan, ADA Plan, Photographs, Other)




Copy of manuscript, representative photographs, script, videotape 



(for SP publication, editorial and media proposals)





Name of Authorizing Official

            (please print)


Title of Authorizing Official     


                                                 


Signature of Authorizing Official 






Date

*This checklist (completed, signed and dated) must be the 1st page of the Original Application and the five  Application Copies.
2012 History Grant Program for General Operating Support (GOS) & Special Projects (SP)

Grant Application - Page 1

(Please type)

1. Organization’s Name:  

    

    Address:          

    


2. Type of applicant:         historical societY           museum 
      historic site
   library/archives


      historic preservation commission/committee            other:         

3. Federal identification number          

    Charities registration number      
4. Previous funding information: [Attach sheet if necessary.] 









5. For GOS applicants, summarize the Focus Area (one only) for expenditures, i.e. what the operational expenses are. 

    For SP applicants briefly summarize your project. 




6. Amount requested: 
    SPECIAL PROJECT  ($2,000 limit) 

      
 

   GENERAL OPERATING SUPPORT ($4,000 limit) 




7. 

Grant Application - Page 2A

GOS NARRATIVE


The narrative portion of your application is very important. It is your opportunity to speak convincingly to the 
members of the grant panel about why your organization should receive the grant. Provide a succinct, clear and 
detailed narrative of information that will assist the board in fully understanding your organization, its needs, and 
its future plans.  


Your narrative will be judged on how well you respond to the criteria listed below.  Use the list as a guide and be 
sure you answer all of the questions.  Avoid repetition.


Your narrative must be double-spaced on 8 1/2” x 11” white paper and no longer than five (5) pages.  


Include at the top of each page of your narrative the Applicant’s Name.

CRITERIA
A.  Describe your organizations mission, programs, goals and objectives.

B. What is your specific FOCUS, in other words, on which programs or in which expense areas will you spend

your award, if the request is funded. Please attach a separate time line (in addition to the 5-page  

narrative), showing the planned schedule for the use of the GOS funds. 

C.  What specific ways will it meet our Statement of Purpose (see below)?


D.  What do you hope to accomplish for you organization with this funding?


E.  How will these achievements relate to your mission and long-range objectives?


F.  On a separate page(s) include a three-year Long-Range Plan.


G. Please state how your organization’s activities meet the requirements of the American with Disabilities Act,  

[www.usdoj.gov/crt/ada/] and how your organization serves and reaches out to Bergen County’s diverse communities (Asian, Hispanic and Latino, African American). [For additional information contact the Cultural Access Network of NJ: http://culturalaccessnetwork.org]. Please attach your organization’s ADA Plan.

STATEMENT OF PURPOSE


Bergen County’s Department of Parks, Division of Cultural & Historic Affair’s overriding vision is to grow recognition for Bergen County as a major NJ cultural destination by strengthening the influence of its exceptional arts, history and preservation community, celebrating its diversity, and providing opportunities and support for its individuals and organizations. The 2012 Bergen County History Grant Program was created by the Division to nurture and support Bergen County history programs, projects and organizations; assist and encourage the preservation of historic Bergen County; directly serve the local community by increasing the body of knowledge of Bergen County history and making this historic record available to a broad audience.  


Recognizing that persons with disabilities are eager to participate in cultural activities, the Division works to accommodate their needs and remove barriers to participation by seeking appropriate and reasonable ways to assure that its programs are accessible, as well as those offered by its Regrantee Organizations. 
 Grant Application - Page 2B

SP NARRATIVE

The narrative portion of your application is very important. It is your opportunity to speak convincingly to the members of the grant panel about why your organization should receive the grant. Provide a succinct, clear and detailed narrative of information that will assist the board in fully understanding the proposed project.  

Your narrative will be judged on how well you respond to the criteria listed below. Use the list as a guide and be sure you answer all of the questions. Avoid repetition.

Your narrative must be double-spaced on 8 1/2” x 11” white paper and no longer than five (5) pages. 

Include at the top of each page of your narrative the Applicant’s Name and Project Title.


CRITERIA
A. Describe the nature and purpose of your project. What is it? What specific ways will it meet our Statement of

Purpose (see below)?

B.  Place your project in the context of Bergen County history.

C.  Include in your narrative a brief description of you organizations history. Include its Mission Statement. 

D.  Describe in detail how your project will be carried out.  What will you and the project personnel do? 
Demonstrate your capability to carry out this project. Describe the schedule and please attach a separate time line (in addition to the 5-page narrative) of this special project. Describe the schedule and include a time line of this special project. How will you use the grant funds?  Give details.

E. Describe the qualifications of the personnel who will carry out the project.  Be sure to submit their resume
(no more than three pages per person).  

F. Describe your plans for public outreach. How will you make the results of your project available to the citizens

of Bergen County? Describe the audience you are targeting; how your organization serves and reaches out to Bergen County’s diverse communities (Asian, Hispanic and Latino, African American. How will the public benefit? State how your organization’s project or program meets the requirements of the American with Disabilities Act. [www.usdoj.gov/crt/ada/ ]

G. Describe the educational components of your project; how it fits in the New Jersey Core Curriculum
      
      Standards; how students and teachers may benefit from this special project. [For information of the NJ Core Curriculum Standards for Social Studies, go to the NJ Dept. of State website: [www.state.nj.us/njded/cccs/index.html ] 

.

STATEMENT OF PURPOSE

Bergen County’s Department of Parks, Division of Cultural & Historic Affair’s overriding vision is to grow recognition for Bergen County as a major NJ cultural destination by strengthening the influence of its exceptional arts, history and preservation community, celebrating its diversity, and providing opportunities and support for its individuals and organizations. The 2012 Bergen County History Grant Program was created by the Division to nurture and support Bergen County history programs, projects and organizations; assist and encourage the preservation of historic Bergen County; directly serve the local community by increasing the body of knowledge of Bergen County history and making this historic record available to a broad audience.  


Recognizing that persons with disabilities are eager to participate in cultural activities, the Division works to accommodate their needs and remove barriers to participation by seeking appropriate and reason-able ways to assure that its programs are accessible, as well as those offered by its Regrantee Organizations.

Grant Application - Page 3A

GOS BUDGET FORM

Attach to this form a separate Budget Rationale which itemizes and explains expenses requested below. GOS matches are limited to cash match. Attach your organization’s budget for its last Fiscal Year.

	Expenses
	Grant Request
	Match 
	Total

	Salaries and Wages:
	
	
	

	Professional Services, Fees (contracted services, non-staff):


	
	
	

	Professional Development/Staff Training:
	
	
	

	Publicity/Marketing/Printing:
	
	
	

	Materials, Supplies:
	
	
	

	Facility Maintenance
	
	
	

	Space/Equipment Rental:
	
	
	

	Telephone/Communication:
	
	
	

	Postage:
	
	
	

	Insurance, Accounting Services or Audit.
	
	
	

	Utilities:
	
	
	

	Other (specify):
	
	
	

	TOTALS:
	
	
	


Grant Application - Page 3B
SP BUDGET FORM

Attach to this form a separate Budget Rationale which itemizes and explains the expenses requested below. Describe In-Kind matches which are limited to a maximum of 50% of the applicant’s match.
	Expenses
	Grant Request
	Applicant Match:

    Cash                 In-Kind     

	Total

	Transportation:
	
	
	
	

	Photocopying/Photography: 


	
	
	
	

	Salaries, fringe benefits:
	
	
	
	

	Honoraria:
	
	
	
	

	Professional services, fees:
	
	
	
	

	Typesetting, printing:
	
	
	
	

	Postage, telephone:
	
	
	
	

	Materials, supplies:
	
	
	
	

	Typing, transcribing:
	
	
	
	

	Rental of equipment:
	
	
	
	

	Other (specify):
	
	
	
	

	
TOTALS:
	
	
	
	


Grant Application - Page 4

SP Publication Bid Sheet for Printed Media

Each vendor must bid to the same specifications.  Copy this page and submit a copy for each vendor.

1.  General Information: Project Description


Applicant’s Name                                                             Project Director                                                    


Address                                                                      


City                                                                             State                           Zip code                           


2.  Work to be published:


Description:               Book           Brochure               Other                                                                                              


Title                                                                                             Author                                                

3.  Composition:


Description (check all that apply):          Typesetting and layout           Design          Other                                        


Supplier                                                                                                                                                 


Address                                                              City                                                   State            Zip            

4.  Printing:


Description:      

Offset lithography        
    Photocopy       
  Other                                                                             


Printer                                                                                                                                                   



Number of copies                            Number of pages                                   Trim size                              



Stock:           Text                                                 

 Cover                                                                        



  


Ink:               Text                                                 

 Cover                                                                        


Number of bleeds                        

        Number of halftones                           



Form in which copy will be delivered to printer:         Camera-ready repros          Other                                       


Proofs:           Galleys            Page proofs           Bluelines

5.  Binding


Cover:           Cloth (hardcover)             Paper


Method:         Smyth sewn          Perfect           Saddle stapled         Other                                                               


Fill in this for hardcover books



Binders board #                    

End sheets                                                      



     


       Rounded and backed          Headbands and footbands



Stamped on:       Spine        Front cover        Back cover   Stamped with:       Gold foil       Other          

6.  Packing, shipping                                                                                                                                        


7. COSTS:
     Typography:                                         


    Printing and binding:                               


Other (explain at right):                           



TOTAL:                


Bergen County Division of Cultural Affairs ADA Policy
Recognizing that persons with disabilities are eager to take part in cultural activities, we work to 

accommodate their needs and remove barriers to participation by seeking reasonable ways to assure that our programs and services are accessible, as well as those offered by our re-grantee organizations.


       WC

ALD
   
     LP

         SLI

   B
                AFC

   Wheelchair    
           Assistive
               Large Print              Sign Language                 Braille             Alternate Format

   Accessible               Listening System     
  Available     
     Interpretation


         Cassette Available

County of Bergen

County Executive

Kathleen A. Donovan 
Board of Chosen Freeholders
John Driscoll, Jr., Chairman
Maura R. DeNicola, Vice Chairwoman
John D. Mitchell, Chair Pro Tempore
John A. Felice

David L. Ganz

Robert G. Hermansen 

Bernadette P. McPherson

 

Department of Parks

Ron Kistner, Acting Director
Division of Cultural and Historic Affairs

Carol Messer, Division Director
 Division of Cultural and Historic Affairs

One Bergen County Plaza - 4th Floor

Hackensack, NJ 07601

201-336-7274

Fax: 201-336-7262

www.co.bergen.nj.us/parks 





































































































































































Street/P.O. #:





Town:					Zip:		Website:









































#











#











Funding source			Type of project 				Funding amount            		Year




















[ONLY USE THIS SPACE]





SP Title:








$





$





Name of Project director:


    


    Position with applicant:	


   


    Daytime telephone:			 Evening: 			E-mail:





Name & Title of Authorizing official: 


                (If different from Project Director.)





    Daytime telephone:						    E-mail:











Signature OF AUTHORIZING OFFICIAL 						Date














Organization’s website (if any):





Street:





P.O.#:





City:						State:			Zip:





Daytime Telephone:  	 					Fax #:





E-mail address: 						











 



































#





#





$
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